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8 MUST-HAVE TECH ITEMS FOR  
GREAT VIRTUAL MEETINGS  
 
STRIVING FOR GREAT VIRTUAL MEETINGS? SET YOURSELF UP 

TO PRESENT LIKE A PRO BY USING THE RIGHT EQUIPMENT AND 

BACKDROP TO GET THE JOB DONE! 
 

1. ADD FRONT-LIGHTING TO LOOK YOUR BEST 

☐ Erase shadows and look sharp via a dimmable LED Video Light or Ring Light. 

2. USE A LAPTOP STAND TO SEE EYE-TO-EYE 

☐  No one wants to look up your nose!  See eye-to-eye via a simple PC stand. 

3. UPGRADE YOUR HEADSET  

☐ If a sound check reveals that your audio quality is low, invest in a better USB headset. 

4. ADD A SECOND MONITOR  

☐ A second monitor is a powerful tool that allows you to stage documents, see the meeting chat, check 

the agenda, preview upcoming slides, and google questions off-screen.   

5. USE A BIG,  EASY-TO-SEE DIGITAL CLOCK  

☐  Keep meetings on-time via a well-positioned, easy-to-see digital clock with USB ports and temp. 

6. INCLUDE COMPANY BRANDING IN YOUR VIRTUAL BACKGROUND 

☐ Add a professional look to your meetings by displaying a logo, product, or business award behind 

you. While a real office backdrop is best, you can also try a custom, branded virtual background. 

7. TELL YOUR PERSONAL STORY VIA VISUAL CUES 

☐ Your backdrop can be sad or engaging. Build relationships by letting colleagues into your world via 

family photos, sports memorabilia, or musical instruments. Use larger items for clarity.  

8. USE A PRIVACY SIGN 

☐  A simple “Do Not Disturb” sign will help everyone know that you’re in an important meeting.  

https://www.walmart.com/ip/Professional-Dimmable-Ultra-High-Power-LED-Video-Light-5600K-Photography-Fill-160-LEDs-Beads-CRI-95-Color-Filters-Canon-Nikon-Sony-Pentax-Olympus-DSL/705422871?wmlspartner=wmtlabs&adid=22222222222364535255&wmlspartner=wmtlabs&wl0=e&wl1=o&wl2=c&wl3=74904359623344&wl4=pla-4578503896428541&wl5=&wl6=&wl7=&%20wl10=Walmart&wl12=705422871_10001039182&wl14=circular%20lighting%20for%20virtual%20meetings&veh=sem&msclkid=ae6f2554fbc1198609837a1f6e727158
https://www.amazon.com/Selfie-Ring-Light-Tripod-Stand/dp/B07XHK3FRN/ref=sr_1_10?dchild=1&keywords=Dimmable+Ring+Light&qid=1598789830&sr=8-10
https://www.amazon.com/LS05-Aluminum-Ergonomic-Adjustable-Compatible/dp/B07XBGH9H4
https://www.amazon.com/Mpow-Microphone-Comfort-fit-Computer-Headphone/dp/B081Q89ZT5
https://www.amazon.com/HP-23-8-inch-Adjustment-Speakers-VH240a/dp/B072M34RQC
https://www.amazon.com/%E3%80%90Upgraded%E3%80%91-Charging-Temperature-Brightness-Batteries/dp/B08BLJ9R13
https://brandbackgrounds.com/#price
https://www.amazon.com/Kichwit-Disturb-Hanger-Welcome-Please/dp/B07VZSVWWR/ref=sr_1_4_sspa?crid=2GYKSDDGJIENT&dchild=1&keywords=do+not+disturb+sign+for+office+door&qid=1598795119&sprefix=do+not+disturb+si%2Caps%2C167&sr=8-4-spons&psc=1&spLa=ZW5jcnlwdGVkUXVhbGlmaWVyPUEzTDVBMFhMQ0NPMExBJmVuY3J5cHRlZElkPUEwODA5MDMwNVY2N0lBRzNLVVc0JmVuY3J5cHRlZEFkSWQ9QTA3MDExODcyNURST1hTOU5MWkE3JndpZGdldE5hbWU9c3BfYXRmJmFjdGlvbj1jbGlja1JlZGlyZWN0JmRvTm90TG9nQ2xpY2s9dHJ1ZQ==

